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Manitoba Small Claims Court 

Checklist – Defendants 

 

Responding to a Small Claim 

 
□ Once served with a Small Claim (Form 76A), review the claim and the Notice of 

Intention to Appear document (Form 76D). 
□ If you agree that you owe the amount claimed or a portion of it, you can contact the 

claimant before the hearing to either pay the claim or to offer a payment arrangement 
to settle the claim. 

□ If you are unable to reach an agreement with the claimant and you plan to dispute or 
argue against the claim, complete the Notice of Intention to Appear.  This notifies the 
court that you dispute the claim, or that you agree to some, or all, of the amount 
claimed, or that you are requesting time for payment. 

□ File the Notice of Intention to Appear with the court at least 7 days prior to the hearing 
date:  this may be done by mailing it to the court office.  There is no filing fee. 

□ If the claimant owes you money, you may file a Counterclaim (Form 76E) at the court 
office where the Small Claim was filed.  There is no fee for filing a Counterclaim [see 
Samples 2(a) and 2(b)]. 

□ Once you have filed the Counterclaim, immediately serve the Counterclaim on each 
claimant. 

□ Please review Service of Documents for detailed information on how to serve the 
Counterclaim. 

□ Do not wait until the day of the hearing to file and serve the claimant with your 
Counterclaim.  

□ After you have served the Counterclaim you must prepare a Declaration of Service 
(Form 76B) for each claimant that was served and file it at the court office where you 
filed your Counterclaim. 

□ Consider whether someone else, not named as a defendant, is responsible for the 
claimant’s loss.  If so, you may ask the Court Officer at the hearing for a third party 
order (S. 9(2) and (3) of The Court of Queen's Bench Small Claims Practices Act). 

 
NOTE:  If you think you need help in defending or responding to the claim, consider having 
a lawyer represent you. 

 
Adjourning the Hearing Date 
 
□ The date set for the hearing of the claim is found on the Small Claim form after the 

claimant's signature.  If you cannot attend the hearing on that date, ask the claimant if 
he or she will agree to a different hearing date.  If the claimant is agreeable, contact the 
court office to obtain a new hearing date when all the parties are available, and advise 
the court, in writing, that this new hearing date is acceptable to you and the claimant. 

□ If the claimant does not agree to a different hearing date, you or someone representing 
you will have to appear at the hearing to ask the Court Officer for a different hearing 
date.   

 


